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<<Date>>

The Honorable <<Member of Congress>>
<<United States Senate or U.S. House of Representatives>>
<<Building Name and Room Number>>
Washington, DC <<zip code>>

Dear <<Congressman/Congresswoman/Senator X>>

On behalf of the National Network of State Teachers of the Year (NNSTOY) I am writing to request a meeting Wednesday, July 19 between 1 and 5 pm regarding issues related to education policy – both funding and legislation. 

NNSTOY is an association of National and State Teachers of the Year and Finalists who are accomplished teachers committed to improving student learning by advancing teaching practice and education policy for all students and the profession. We come from every state in the nation and are made up of teachers in all fields – science, math, the arts, social studies, science, English, physical education, career and technical education, outdoor education, special education and more.  We work across the continuum from early childhood through high school, and we teach in rural, suburban and urban areas. 

We are eager to engage with our Members of Congress to strengthen education so that every student has access to a high quality education. 

[bookmark: _GoBack]I hope I can meet with you on July 19. I appreciate your consideration.  I will follow up with your office to schedule an appointment. In the mean time, I can be reached at  <<Insert contact information>> .


Sincerely,

<<Name>>
<<Address>> (to indicate that you are a constituent) 
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